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Blank Withess Statement Form

Use this blank form to record a witness's account clearly and in their own words.

BEFORE YOU BEGIN

Complete the form in ink or type clearly. Number every additional page.

Describe what you personally saw, heard, did, or otherwise know.

Identify estimates and distinguish direct knowledge from information learned from someone else.
List and label any documents, messages, photographs, or other items referenced.

Ooooo

| Statement details
Caselreference no. Statement date

Witness full name

Job title / department Preferred contact (optional)

Statement location Received by

| Matter or allegation addressed

| Witness statement
Write the account in chronological order where possible. Include approximate dates, times, locations, people present, and related records. Do not
guess.
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Witness Statement - Continuation

Continue the witness's account. Number and identify any additional pages or attachments.

Caselreference no. Witness full name

| Attachments or items referenced

ITEM NO. DESCRIPTION PROVIDED / LOCATED

| Witness acknowledgement
| have reviewed this statement and confirm that it accurately reflects the information | provided, to the best of my knowledge and recollection. | had
an opportunity to identify corrections before signing.

Witness signature Date

Received by / investigator Date

General-purpose form only. It does not replace applicable policy, legal advice, or required procedures.

© 2026 Ronald Telford. All rights reserved. Free for personal and internal organizational use. Not for resale or unbranded redistribution. workplacefindingspro.com | Page 2 of 2



